How do I schedule an appointment with an advisor whose program I am interested in?
Virginia Tech is excited to offer online appointment scheduling with your undergraduate academic advisor through Navigate. 
1. Visit vt.campus.eab.com and sign-in using 2-factor authentication. 
2. Once in the platform you will see a screen similar to this:[image: ]
3. To schedule an appointment with your advisor, click on Schedule an Appointment.
[image: ]
4. Follow the prompts to schedule an advising appointment by first selecting Advising for What type of appointment would you like to schedule, then search for the major you want advising for under the service menu below the VT Explore Other Majors section.  You can leave the date as the current date or put in a future date which will of course limit your options.  The click Find Available Time.
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5. You are then presented with the available appointment times based on the criteria you have selected.  One newer feature is the option to select the modality of your appointment.  Scroll down under the calendar on the left, you can select In-person or Virtual under the “How would you like to meet?”. Find the appointment time that fits your schedule by clicking the time, fill in the details for the appointment such as comments and appointment reminder information and click Schedule.
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If you have no preference of modality, you can simply select the date and time of the appointment.  Within the appointment you will see the modality of the appointment.  
[image: A picture containing worm, archery

Description automatically generated][image: Graphical user interface, text, application, email

Description automatically generated]

image5.png
B Advising & University Transitional Advising (Virtual X)(Media Annex_X)

Media Annex

@g 2People

View individual availabilities
Fri, Aug 20th

9:00-9:45 AM ) (9:45-10:30 AM

Mon, Aug 23rd

(C2:00-9:45 am ) (11:15-12:00 PM) (1:00-1:45PM ) (1:45-2:30 P ) (230-3:15 M ) (3:15-400PM )

Tue, Aug 24th

((45-230Pm ) (230-315PM ) (3:15-400PM )

Wed, Aug 25th

(r00-1:45pm ) (1:45-230PM ) (2:30-315PM ) (315-400PM )

Tue, Aug 31st

1:45-2:30 PM ) (2:30-3:15PM





image6.png




image7.png
*How would you like to meet?

Search by name

You are seeing the only meeting type available for this time slot.

Would you like to share anything else?

Add your comments here

Email Reminder

Reminder will be sent to bennyanteneh@vt.edu

Text Message Reminder

Phone Number for Text Reminder





image1.png
Student Home

Class Information | Reports | Calendar

Classes This Term

o CLASS NAME

PROFESSOR

DAYS/TIMES

This student is not enrolled in any classes in the current term.

MID.

FINAL

rems [z ]
VZ? VIRGINIA
TECH.

Quick Links
Take me to...

Important Resources

Current Visits

You have no current visis.

Upcoming Appointments

You have no upcoming appointments.




image2.png
@ Navicate @
A

=

< 6o Back| Dashboard

New Appointment
What can we help you find?

«What type of appointment would you like to schedule?

*Service

Explore Environmental Policy and Planning

Explore Acrospace and Ocean Enginesring

Explore Agribusiness

Explore Agricultural and Applied Economics
Explore Architecture & Industrial Design

Explore Biochemistry




image3.png




image4.png
Su Mo Tu
1 . s
8 9 10

15 16 17

22 2.3 2.4

29 3.0 3.1

Staff
Search by name

We

n

18

Th

12

19

Fr

Sa

14

21

28

How would you like to meet?

[Search by name

O In-person

QO virtual

T

Course

Select course





